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VACANCY

(Internal/External)

POSTING DATE:
January 20, 2012
TITLE:
PRINCIPAL

Allegan Area Educational Service Agency


Hillside Learning & Behavior Center
QUALIFICATIONS:   
1.   Master’s Degree in Special Education or Administration.
2. Three - five years of successful experience as a local or intermediate school district special education administrator.
3. Michigan approval as a Supervisor or Director of Special Education.
4. Such alternatives to the above qualifications as the Board of Education may find appropriate and acceptable.

REPORTS TO:
Director of Special Education 
JOB GOAL:

To provide educational leadership and perform duties necessary for the successful delivery of Special Education and related services in a center-based setting.

APPLICATIONS:
Must complete an online application.  Please go to www.alleganaesa.org and click on job opportunities. Applications will be screened and you will be notified if a personal interview is desired.

DEADLINE FOR

APPLICATIONS:
Until filled.
ESSENTIAL JOB FUNCTIONS:

1. Act as instructional leader.

2. Knowledge of core curriculum and outcomes based learning.

3. Ability to speak to individuals one-on-one and facilitate group discussions.
4. Administrative caliber of both oral and written communication skills.

5. Ability to multi-task, manage time effectively.

6. Ability to build effective relationships.

7. Exhibits knowledge and application of technology tools and resources (i.e., office suites, spreadsheets, presentation software, data systems, etc.).

8. Maintain safety and security at all times.

9. Demonstrated ability to handle escalating behavior both physically and emotionally.
10. Demonstrated ability to establish and maintain boundaries with students/families.
11. Demonstrated ability to handle conflict productively. Ability to drive between AAESA buildings, local school districts, and to workshops, meetings and conferences throughout the state.

12. Must be able to lift, and move short distances, weights of up to 50 pounds.
PERFORMANCE RESPONSIBILITIES:
13. Oversee Hillside Learning and Behavior Center programs, schedules, and facilities.

14. Provide leadership in the hiring and development of staff at Hillside Learning and Behavior Center.

15. Oversee service delivery by providing supervision and oversight of programming, student activities, discipline, student services, and AAESA policies.

16. Administer the Student Information/IEP system to measure Student Achievement activities, attendance, grades, progress, and other mandated activities. 

17. Develop, coordinate and monitor educational programs through data collection, analysis and application.

18. Create a professional learning community through active coordination, planning and delivery.

19. Provide supervision of all staff at the Hillside Learning and Behavior Centers.

20. Coordinate the curriculum/learning needs as identified by the Michigan Department of Education. 

21. Develop and evaluate educational programs to ensure compliance with organizational goals, school improvement plan and state and federal mandates for the delivery of programs and services for specialized instruction.  Provide in-service opportunities for instructional and support personnel.

22. Administer an effective and timely system of teacher evaluation, which includes teacher and classroom observations.

23. Confer with teachers, students, parents and colleagues concerning educational and behavioral concerns.
24. Act as a liaison person between the local district administrators and the Hillside Learning and Behavior Center.

25. Maintain membership in professional organizations. Keep informed of new educational methods and trends for students with disabilities through advanced study, attending conferences and seminars, professional literature and other appropriate methods.
26. Provide leadership and coordination as it relates to building maintenance.

27. Provide leadership for the acquisition of new/used equipment and instructional supplies for all programming at the Hillside Learning and Behavior Center.

28. Plan and monitor school budget in cooperation with the Director of Special Education.

29. All other duties to be assigned by the Director of Special Education as appropriate.
TERMS OF EMPLOYMENT
Salary and work year to be established by the Board of Education. 

EVALUATION:

Performance of this job will be evaluated in accordance with the provisions of the Board of Education's Policy on Evaluation of Administrative Personnel.
STATEMENT OF ASSURANCE:
The AAESA Board of Education complies with all federal laws and regulations prohibiting discrimination and with all requirements and regulations of the AAESA Board of Education.  It is the policy of the AAESA Board of Education that no person on the basis of race, color, religion, ethnicity, national origin or ancestry, age, sex, marital status, or handicap shall be discriminated against, excluded from participation in, denied the benefit of or otherwise be subject to discrimination in any program or activity for which it is responsible or for which it receives financial assistance from the United States Department of Education.

AAESA is an Equal Opportunity Employer/Program.  Auxiliary aids and services are available upon request to individuals with disabilities.  TTY 1-800-649-3777

CONTACT:  

For more information, please contact Laura LaMore at 269.673.2161 or llamore@alleganaesa.org. 
POSTING APPROVED BY ______________________________________________ 
DATE_____________

POSTED BY __________________________________________________________     
DATE_____________

DISTRIBUTION:

1. AAESA Employees

2. AAESA Employee Association

3. AAESA Education Service Center

4. Hillside Learning & Behavior Center

5. Allegan County Area Tech Center 

6. Allegan County Area Tech Center Annex

7. Local School Districts/ISD’s/Colleges

8. Allegan County MI Works!
9. Newspapers
